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2936 Rocky Spring Road
Chambersburg, PA  17201

717-491-1942
www.yorkierescueme.com
EIN:  20-3669730

SMALL DOG EXPO

Jen Quigley

jenquigley@gmail.com
717-264-9799

Nancy Warren
nancywarren1@comcast.net
443-463-9439

Deborah Nichols

djn2milo@msn.com
703-760-4909

Janice Dean

Jadean33@gmail.com
717-235-7769

Spring 2009

Greetings!

Rescue Me – Yorkie Rescue proudly announces the premier of our “4-paw” fundraising event just for little dogs!  Please join us at our SMALL DOG EXPO* on Saturday, 24 October 2009, at the York Expo Center (334 Carlisle Avenue, York, PA 17404).

We are excited about the opportunity to have so many small dog owners gather in one place and are offering a fun-filled day with a wide variety of vendors (up to 150) and lots of exciting activities!  Take a chance in our raffles, join in the Howl-O-Ween costume contest, play BARKO bingo, compete in our Tiny Tails Races, march in our Parade of Rescues, and much more.  We anticipate a large crowd of pampered pooches (and their people) from throughout the mid-Atlantic area.   

We are 100% volunteer-based group and all proceeds go directly to benefit the Rescue Me – Yorkie Rescue.  As a 501(c)3 non-profit charitable organization.  This is a great opportunity to be a part of our most successful event of the year!

[image: image2.wmf]Be a SPONSOR – As a financial benefactor, your tax-deductible donation will give us the edge on making this the most successful fundraiser for our rescue.  We have 5 levels of sponsorship - offering great exposure in our event program and on our website (reaches over 18,000 unique visitors per month).   Contact:  Jen Quigley at 717-264-9799.
[image: image3.wmf]Be an EXHIBITOR – Our expo offers great exposure for your pet-related products or organization.  Reserve your booth now – spaces are filling fast!   Contact:  Deb Nichols at 703-760-4909.
[image: image4.wmf]Be a CONTRIBUTOR – Make a donation of your products, gift cards, coupons, etc., and take advantage to market your organization with the free advertising.  Your contribution may be used in our raffle or handed out as part of the give-away admission bags.  As a contributor, you will be acknowledged in our event program.  Contact:  Nancy Warren at 443-463-9439.
Please “paws” for a moment and consider how you can help.  We look forward to hearing from you soon!

* The postcard mailing advertised our event as “Small Paws Expo”
If you do not wish to receive further information regarding our events, please leave your request at 717-264-9799 and we will remove you from our contact listing.
[image: image5.wmf] YES!  I WANT TO BE A SPONSOR

Your sponsorship contribution to our event will provide great exposure and much deserved credit for your support.  Please submit 2 business cards and any company brochures/literature you’d like to include with our admission package given to guests free at the front door (while supplies last).  Thanks!
 
    
SPONSOR LEVEL


AMOUNT


ADVERTISEMENT
	[image: image6.wmf]-SOME!
	$3,000 +
	Full Page size Ad in Event Program + Logo and Link on www.yorkierescueme.com 
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	$1,000 - $2,999
	Half-Page size Ad in Event Program + Logo and Link on www.yorkierescueme.com
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	$500 - $999
	Quarter-Page size Ad in Event Program + Logo and Link on

www.yorkierescueme.com
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	$200 - $499
	Business Card size Ad in Event Program
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	$50 to $199
	Mention in Event Program




SPONSOR INFORMATION
	Contact Name
	

	Company/Organization Name
	

	Mailing Address


	

	Primary Phone
	

	Cell Phone
	

	Email
	

	Website
	


PAYMENT METHOD 

	[__]  Check


	Make check payable to Rescue Me, Inc. 

There will be a charge of $35.00 for any returned check.
	Amount Enclosed

$____________



	[__]  Credit Card
	Credit Card #:      ______________________

Expiration Date:    _____________________

CVV # (back):       _____________________

Billing Zip Code:   _____________________

Name on Card:     _____________________

Signature:             _____________________


	By my signature, I authorize Rescue Me, Inc. to charge my account in the amount of:

$____________


ADVERTISING MEDIA (for event, event program and/or website)


     Item

      
Return?

                                       Item                        Return?

	
	Business Cards
	 Yes     No
	 
	
	Banner
	 Yes     No

	
	Logo Image
	 Yes     No
	 
	
	Samples
	 Yes     No

	
	Brochures or Pamphlets
	 Yes     No
	 
	
	Other
	 Yes     No


[image: image17.wmf] YES!  I WANT TO BE A CONTRIBUTOR
The contribution of your product and/or service will be used for one of our most popular activities of the day – our raffles and silent auctions!  This is an opportunity for you to get great exposure and much deserved credit for your donation.  
Please submit 2 business cards and any company brochures/literature you would like to provide with your donation.  You will be provided a tax-deductible receipt for your generous donation and special mention in our event program.  Thanks!

CONTRIBUTOR  INFORMATION
	Contact Name
	

	Company/Organization Name
	

	Mailing Address


	

	Primary Phone
	

	Cell Phone
	

	Email
	

	Website
	

	I’d like to donate these item(s) for your event (e.g., the raffles, auctions, etc.)
	Item(s):




[image: image18.wmf] YES!  I WANT TO BE AN EXHIBITOR
REGISTER TODAY!  IT’S AS EASY AS 1-2-3

 1   Complete and sign the Exhibitor Space Agreement form
 2   Read the Exhibitor Space Agreement Terms and Conditions and Facility Rules and Regulations
 3   
  Mail your completed Exhibitor Space Agreement form, your payment, and 2 business cards to the Exhibitor Contact:  Deborah Nichols, 1957 Kennedy Drive, McLean, VA 22102 * 703-760-4909.  Non-Profit organizations – please provide proof of status with your reservation in order to qualify for reduced rates.  Thanks!
EVENT LOCATION – DATE – TIME
· Saturday, 24 October 2009 – 10:00 a.m. to 4:00 p.m. EST.

· This year’s event will be held at the York Expo Center (334 Carlisle Avenue, York, PA 17404) in the Memorial Hall – East building.  This Hall features 28,202 square feet with a capacity for 164 booths (10’x10’).  Facilities include HVAC, public telephones, food service, handicapped facilities and plenty of on-site, free parking.  

· The York Expo Center is conveniently located off I-83.  Some approximate travel distances are:  from Baltimore, MD – 52 miles; from Philadelphia, PA – 106 miles; from Washington, DC – 75 miles; from Wilmington, DE – 75 miles; from Trenton, NJ – 127 miles; and from New York, NY – 212 miles.  

· For further information and directions:  www.yorkexpo.com.

EXHIBITORS

· Early Check-In/Set-up:
           Friday, 23 October 2009 - 5:00 p.m. to 8:00 p.m. EST.  
· Event Day Check-In/Set-up:  Saturday, 24 October 2009 – 7:00 a.m. to 9:30 a.m. EST.

· Booth rates include 2 Exhibitor Admissions and a listing in the Event Program (tables, chairs, electric outlets, and corner spaces are available for an extra charge).  Corner space and electric outlets are not guaranteed (limited availability).

· Exhibitors are responsible for their own signage and table coverings; pipe and draping are not available at this event in order to keep the costs reasonable for all.

· Rescue Me, Inc. reserves the right to limit the number of vendors selling similar or competitive products and/or services to be offered at the event in order to make it profitable and worthwhile for all.
· Further event and facility details will be provided in an Exhibitor “welcome” package (to be mailed out to those paid Exhibitors approximately 30-days prior to the event).
FOR PROFIT ORGANIZATIONS

· We encourage you to make an “in-kind” donation to Rescue Me, Inc. for use in our special events (e.g., raffles, gift baskets, prizes, etc.).  Your donation can be made anytime prior to the event or before 10:00 a.m. EST on the day of event.
EXHIBIT SPACE AGREEMENT

EXHIBITOR INFORMATION (please print)

	Contact Name


	

	Company/Organization Name

(for publication material)
	

	Mailing Address


	

	City – State – Zip

	

	Primary Phone 
	

	Cell Phone 
	

	FAX 
	

	Email
	

	Website
	

	Company/Organization Status
	[__] For-Profit      [__] Non-Profit 501(c)3       

	Federal Tax ID/Business License #
	


PRODUCTS/SERVICES (describe in detail the types/items to be sold or exhibited)

	


EXHIBIT SPACE

	Booth includes:

2 Exhibitor Admissions

Listing in Event Program
	For-Profit Organizations
	Non-Profit Organizations
	Quantity
	TOTAL DUE
	DO NOT WRITE IN THIS COLUMN

	Booth – 10’ x 10’ (100 sq ft)
	$100
	$50
	
	
	Booth:

	Corner 
	$20 additional
	$20 additional
	
	
	Extras:

	Table (30” x 96”)
	$10
	$10
	
	
	

	Chair
	$3
	$3
	
	
	Space:

	Electric Outlet 
	$25
	$25
	
	
	


· Request for corners and electric outlets are not guaranteed (limited availability).

· A 50% non-refundable deposit is due with the Exhibit Space Agreement to hold your reservation; balance must be
received no later than 45-days prior to event (9 September 2009).  For reservations after 9 September 2009, please remit 
payment in full.  

PAYMENT METHOD 

	[__]  Check

 
	Make check payable to Rescue Me, Inc.  
There will be a charge of $35.00 for any returned check.
	Amount Enclosed

$____________


	[__]  Credit Card
	Credit Card #:       __________________________________

Expiration Date:    __________________________________

CVV # (back):       __________________________________

Billing Zip Code:   __________________________________

Name on Card:     __________________________________

Signature:             __________________________________
	By my signature, I authorize Rescue Me, Inc.  to charge my account as follows:

Charge upon receipt (50% deposit):  $___________

Charge on 9 September 2009 (balance due):  $___________




EXHIBITOR AGREEMENT  

· By my signature below, I hereby agree to abide by the Terms and Conditions of this Agreement and all facility Rules and Regulations. 
	Print Name:


	Signature: 
	Date:


YORK EXPO CENTER

Rules and Regulations

1. The Rental Space/Buildings shall not be used for sleeping or lodging purposes.

2. All vehicles and material handling equipment supplied by or for Lessee’s use in/or the premises shall be equipped with wheels, which do not mark the floor.

3. No advertisements, signs, handbills, or other visual media devices shall be placed outside of, or attached to, the exterior or interior of the building without Lessor’s written consent.  No handbill or the like shall be placed on the windshields of any vehicles within the York Expo’s grounds before, during or after any event.

4. No adhesive tape may be used on the walls or floors without permission from the Lessee.  Under NO circumstances may anything other than non-residue type tape be used.  Failure to comply may result in additional clean-up charges for Lessee.

5. Admission to public events shall only be allowed through designated entrances and corridors.

6. All motorized equipment utilized during event period (i.e., forklifts, high-reach air lifts) are to be operated by personnel approved by the Lessor.

7. No booths or displays are permitted in lobby, corridors and/or concessionaire areas as designated on floor plans.

8. Loading and unloading are permitted only in designated loading areas.  No loading is to take place at main entrances to any building.

9. Any equipment or articles left by Lessee or Exhibitors, remaining past the designated term of the contract, may be considered abandoned and may be disposed of at no cost to the owner of such equipment/articles.  Items will not be stored.

10. Absolutely no alcoholic beverages are permitted to be brought into the York Expo Center buildings or grounds under any circumstances.  Absolutely no smoking is permitted in any building at any time.

11. All York Expo Center facility Lessees must abide by the laws and codes of the Commonwealth of Pennsylvania, County of York and West Manchester Township.  This includes the Commonwealth of Pennsylvania’s Fire and Panic Code.  Failure to comply with this Code could result in the event being closed.  Several items included in the Fire and Panic Code are as follows:
· Blocked exits and means of egress—

· All doors marked EXIT must be clear of any obstacles

· You must provide a direct path to all EXIT doors with a 6-foot aisle

· Blocking of fire exits—

· All fire EXITS must be unobstructed

· All electric extension cords must be easily accessed (not blocked or covered)

· Fire extinguishers must be easily accessed (not blocked or covered)

· All fire lanes must be kept open at all times
12. Facility rules and regulations are subject to change without written or prior notice.

EXHIBIT SPACE AGREEMENT

TERMS AND CONDITIONS

	1.  ADVERTISING.  Exhibitor gives Rescue Me, Inc. the right to use their name in event advertising.  Sponsors receive a live link to their website from the Rescue Me, Inc. website (www.yorkierescueme.com) in appreciation for their donation.  

2.  AGREEMENT.  All terms and conditions of this Agreement shall be binding upon the parties and their representatives.  This Agreement shall be construed by and enforced in accordance with the laws of the Commonwealth of Pennsylvania.

3.  ANIMALS.  No animals other than small dogs (defined as 25lbs or less for this event) are permitted inside the facility.  Dogs must be under control at all times.  Rescue Me, Inc. reserves the right to refuse admittance to or to remove any dog displaying aggression toward other animals or people, that are deemed unhealthy or dangerous in any way.  No selling of animals is allowed.  Exhibitors (shelters and rescues) who plan to bring adoptable dogs to the event must adhere to the Pennsylvania Dog Law Act of 1982 (P.L. 784, No. 225).  Exhibitors are responsible for the removal of pet waste, food and other related materials to the approved waste receptacles supplied by the event.  Use of retractable leashes will not be allowed inside the event facility. 

4.  BOOTH ASSIGNMENT.  Rescue Me, Inc. makes final assignment of all booth space and reserves the right to modify or adjust exhibits as it deems appropriate.  Requests for corner spaces and/or electrical outlets are not guaranteed.  

5.  CANCELLATION.  Deposits for exhibit space are non-refundable.  Notice of Exhibitor cancellation must be made in writing and received 45 days prior to event to be eligible for refund of monies paid (less non-refundable deposit of 50%).  Rescue Me, Inc. reserves the right to cancel the Exhibitor Space Agreement and re-assign exhibit space if: (a) payments are not made in accordance with the schedule contained herein; (b) the Exhibitor fails to occupy the assigned space by 8:00 a.m. on the day of the event; or (3) the Exhibitor fails to comply with the Exhibitor Space Agreement, Terms and Conditions, and facility Rules and Regulations.  Cancellation does not relieve the Exhibitor from their responsibility for full payment. 

6.  COMPLIANCE WITH LAW.  Exhibitor agrees, as part of the consideration of this Agreement, that it will operate and conduct its business with the facility in accordance with the laws of the United States of America, the Commonwealth of Pennsylvania, West Manchester Township, West York Borough, and the City of York.

7.  DECISION AUTHORITY.  Rescue Me, Inc. reserves the right to make final interpretation of all terms and conditions herein.

8.  EVENT HOURS.  The event hours are from 10:00 a.m. to 4:00 p.m. (EST).  The Exhibitor’s booth space must be open and staffed during these event hours.  Early break-down during event hours is prohibited.  
9.  EVENT PROGRAM.  No changes, additions or deletions will be reflected in the event program once it has been sent to
the printer for publication (allow 15 days prior to event date).

Rescue Me, Inc. reserves the right to edit, delete or alter Exhibitor listings as deemed necessary and assumes no responsibility for errors or omissions.

10.  EXHIBITOR CHECK-IN AND EXHIBIT SET-UP/BREAK-DOWN.  Early check-in and exhibit set-up is scheduled for Friday, 23 October 2009 – 5:00 p.m. to 8:00 p.m. EST. 

sole responsibility of the Exhibitor to obtain such insurance.  Rescue Me, Inc. does not maintain insurance covering Exhibitor’s property or persons and Rescue Me, Inc. assumes no liability for any loss, damage, or injury to property or personnel of the Exhibitor, whether attributable to accident, fire, theft, or other cause whatsoever.  The Exhibitor expressly agrees to save and hold harmless the Rescue Me, Inc., their management, agents, and personnel from any and all claims, liabilities, and losses for injury to persons or animals (including death) or damage to property arising in connection with Exhibitor’s use of the exhibit space.  Failure by Rescue Me, Inc. to request proof of insurance shall not relieve Exhibitor from carrying proper coverage.
16.  LIABILITY, REPRESENTATIONS AND RELEASE.  Exhibitor agrees to abide by all pertinent laws, ordinance, rules, regulations and codes of duly authorized local, state and federal governing bodies concerning licensing, taxation, fire, safety and health, together with the rules and regulations of the event facility.  Exhibitor warrants and represents that any use of materials published or displayed on the internet or in electronic format in connection with Rescue Me, Inc. will not violate or infringe any copyright, trademark, trade secret, or any other rights of Rescue Me, Inc. or any third party.  Exhibitor agrees to indemnify and hold harmless Rescue Me, Inc., the facility, its agents and employees, from and against any and all liability from any and all claims for monetary awards, including but not limited to reasonable attorney’s fees, made by third persons relating to or arising from any third-party claims of defamation, illegality, or infringement or any patents, trade secrets, copyrights, trademarks, service marks, trade names, or similar proprietary rights.

17.  LOADING AND UNLOADING.  Loading and unloading are permitted only in designated loading areas for each building.  No loading or unloading is to take place at main entrances to any building.   Exhibitor loading and unloading will be done through a large (16’W X 16’H) overhead doorway located in the rear of the building.  Vehicle parking and traffic will not be permitted inside the event facility; Exhibitors will not be able to drive into or near their assigned exhibit space.  Material handling equipment (e.g., dollies, hand-trucks, carts, etc.) shall be equipped with wheels that do not mark the facility floors.  

18.  NON-PROFIT ORGANIZATIONS.  Non-profit organizations must submit proof of 501(c)3 status with application to qualify for reduced rates.
19.  PARKING.   Parking for Exhibitors will be marked and located behind the building for easy access into the rear Exhibitor entrance of the facility.  Exhibitors can park temporarily to load and unload, but all vehicles are to be removed to the Exhibitor parking area before the event opens.  Vehicles remaining in fire lanes during event hours may be towed at owner’s risk and expense.
20.  PAYMENT FOR SPACE.  A 50% non-refundable deposit is due with the submission of the Exhibit Space Agreement.  Payments can be made via check or charge.  Make checks payable to “Rescue Me, Inc.”  A $35 fee will be charged on any check returned by Exhibitor’s bank.  Booth space must be paid in full not later than 45 days prior to the event           (9 September 2009) or at the time of submission of the Exhibit Space Agreement.  Late reservations made less than 45 days prior to event (after 9 September 2009) are subject to 
	Event day check-in and exhibit set-up is scheduled for Saturday, 24 October 2009 – 7:00 a.m. to 9:30 a.m.  Exhibitors will be notified of their space assignment at check-in.  Those Exhibitors not receiving corners or electrical outlets as requested will have those fees returned to them at that time.  Booth spaces not occupied by 8:00 a.m. on event day may be filled with stand-by Exhibitors.  All payments made will be forfeited unless Rescue Me, Inc. has approved special arrangements in advance.  All Exhibitors must be set-up and ready for business no later than 30 minutes prior to event start time (9:30 a.m. EST).  Exhibitors are responsible for the delivery, handling, erection, and removal of their own displays and booth materials.  Packing, unpacking and set-up/break-down of exhibits shall be done only in designated areas and in accordance with event instructions.   No dollies, hand-trucks, carts or other moving equipment is permitted in the aisles during the event hours.  Break-down of exhibits prior to the close of event (4:00 p.m. EST) is prohibited; break-down must be completed no later than 8:00 p.m. EST.  Any exhibits not completely dismantled and removed by the designated time will be considered abandoned and will be removed/disposed of by the facility management at the prevailing rates and charged to the Exhibitor.  Rescue Me, Inc. and facility management shall not be responsible for any loss, damage, or claims for said property left by the Exhibitor.
11.  EXHIBITORS.  Exhibitors and their associated personnel must exhibit professional behavior at all times while on the event site.  Rescue Me, Inc. has sole discretion and reserves the right to determine what constitutes professional behavior.  Violators may be removed without refund or allowances made.  Rescue Me, Inc. has no control over prices charged for Exhibitor products or services.  Rescue Me, Inc. reserves the right to limit the number of Exhibitors selling similar or competitive products and/or services to be offered at the event in order to make it profitable and worthwhile for all.

12.  FOOD SERVICE.  The event facility has exclusive rights to food and beverage sales for human consumption during the event.  The sale and purchase of such refreshments must be made through them in the designated area.  Absolutely no alcoholic beverages are permitted to be brought into or consumed in the facility buildings or grounds under any circumstances.  

13.  FORCE MAJEURE.  Rescue Me, Inc. shall not be deemed in violation of this Agreement if it is prevented from performing any of the obligations by reason of strikes, boycotts, labor disputes, embargoes, shortages of material, acts of God, acts of public enemy, acts of superior Governmental authority, weather conditions, riots, rebellions, sabotage, or any circumstances for which it is not responsible or which are not within its control.  In the event that any such circumstances cause the event to be canceled, the Exhibitor waives any claims for damages or compensation.
14.  HELIUM BALLOONS.  Helium balloons are prohibited in the facility. 

15.  INSURANCE.  Exhibitors agree to carry adequate insurance (general liability, personal injury, and property loss/damage) coverage for their exhibits, personnel or other personal property while located at the event site.  It is the 
availability and require full payment be made.  Tables, chairs and electric outlets are available for an additional fee.  Signage and table coverings are the responsibility of the Exhibitor; pipe and draping are not available at this event in order to keep the costs reasonable for all.  Exhibitors will not be permitted to participate, set-up, display or advertise products or services if full payment for exhibit space has not been received.  Rescue Me, Inc. reserves the right to decline any Exhibitor Space Agreement.  If declined, a full refund of payment received will be made. 
21.  PROTECTION OF FACILITIES.  Nothing shall be posted on, tacked on, nailed, screwed, taped, or otherwise attached to the columns, floors, walls, or other parts of the event facility without permission from the building authority.  No adhesive tape may be used on the walls or floors unless authorized and then only non-residue type tape may be used.  Pasting of labels or use of any sticky materials on tables or chairs is also prohibited.

22.  USE OF SPACE.  Exhibitors shall not assign, sublet, or share assigned booth space.  Obstructing passageways, exits, use of public address systems, recorders, gong, bells or any other device used to attract attention shall not be permitted.  The distribution of advertising material and solicitation shall be restricted to Exhibitor’s space (no canvassing of the aisles, parking lots, or event grounds is permissible).  Exhibitor’s booth must not interfere with adjacent booth space in any way.  Rescue Me, Inc. shall be the sole authority in determining such decisions.  Exhibitors are responsible for keeping their booth space clean during event hours, including clean-up at the conclusion of event.  Displays/tables should be neat and clean and covered on the front and all sides to the floor with a suitable cover or skirting (flame-retardant materials).  Rescue Me, Inc. reserves the right to refuse to allow the sale or display of information it deems inappropriate or offensive for this event.  Rescue Me, Inc. also reserves the right to refuse any business, organization, or individual admittance to this event. 

23.  SAFETY, COMBUSTIBLE MATERIALS AND FIRE REGULATIONS.  All table coverings, signage, and other event decorations used shall be flame-resistant and in accordance with local fire regulations.  Open flames, smoking and combustible oils or gases are prohibited inside the facility.  All doors marked EXIT must be kept clear of any obstacles and maintain a 6-foot aisle for direct access at all times.  All fire exits must remain unobstructed.  Fire extinguishers must be easily accessed (not blocked or covered).  All extension cords used at the event must be the heavy-duty, 3-prong (wire) type and must be easily accessed (not blocked or covered).  No 2-prong (wire) extension cords are allowed.  All fire lanes must be kept open at all times.  Absolutely no glass containers are permitted on the premises of this event.
***The remainder of this page is intentionally left blank***



[image: image19.wmf]POINTS OF CONTACT
Please feel free to contact any of the coordinators below if you need further assistance.  You can call or email us at rescuemeyorkierescue@gmail.com.

All forms and payments should be mailed to the appropriate address below:  

· Sponsors – mail to Jen Quigley
· Exhibitors – mail to Deb Nichols
· Contributors – mail to Nancy Warren
	COORDINATOR
FOR:
	SPONSORS
	EXHIBITORS
	CONTRIBUTORS

	Contact Name
	Jen Quigley
	Deb Nichols
	Nancy Warren

	Mailing Address
	2936 Rocky Spring Rd

Chambersburg, PA 17201
	1957 Kennedy Dr

McLean, VA  22102
	5707 Kenwood Ave
Baltimore, MD 21206

	Phone
	717-264-9799
	703-760-4909
	410-665-8899

	Applicable Form (mail with your payment)
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Thank you for your interest in supporting our event and we look forward to seeing you in October!
